
ELEMENTARY/MIDDLE SCHOOL CUSTODIAN 
 

Job Description 
 

Reports to:  Building Principal, Head Custodian, and/or designee 
 
GENERAL DUTIES 
 
To perform general cleaning, housekeeping and maintenance work.  Perform related work 
as required and directed, to operate and maintain the building and grounds in an orderly 
manner, including but not limited to: 
 

1. Conduct building inspections and keep records to assure established policies and 
procedures are being properly implemented. 

2. See that the building and grounds are kept in clean, orderly, safe and sanitary 
condition and protected from loss due to fire, theft, and water damage. 

3. Perform maintenance duties to include but not limited to painting, carpentry, 
plumbing and electrical wiring. 

4. Maintain the grounds, driveway areas, playground and walkways. 
5. Make repairs on buildings, machinery and equipment. 
6. Operate and in charge of light equipment and vehicles, HVAC and mechanical 

including boilers, pumps, heaters, thermostats, appliances and repairs thereto. 
7. Maintain all playground equipment and inspect monthly. 
8. Cleaning responsibilities including but not limited to: 

A. Scrub, mop, clean, wax, vacuum, and polish floors. 
B. Dust, clean, and polish furniture, other school equipment and metal work. 
C. Wash windows, chalkboards, woodwork and fixtures. 
D. Replace light bulbs, towels and soap. 
E. Keep premises in orderly condition by sweeping and cleaning walks, mowing 

lawns, raking leaves, shoveling snow and maintaining shrubbery. 
F. Empty wastebaskets, collect and dispose of trash daily. 
G. Clean drinking fountains, sinks, urinals, and toilets daily and shower rooms 

minimally every other day or as necessary to maintain a sanitary condition. 
H. Clean lunch rooms and aid the food service personnel as needed, including 

loading and unloading hot lunch (in buildings where hot lunch is served). 
9. Deliver supplies throughout buildings when so directed. 
10. Maintain building security by unlocking and locking doors as necessary. 
11. Provide transportation for Junior Kindergarten students (noon route). 
 
Perform any and all tasks within the normal realm of the job responsibilities as may 
be assigned by the building principal, head custodian, and/or designee. 


